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MITRIP Single Trip Application Guide

1. Access MDOT Permit Gateway (MPG)

Step

Action

a

Go to http://www.michigan.gov/mdotmpg. If you are not already registered, follow
the instructions at this link to register on MPG:

New User Account Set-up Instructions

2. Access MiTRIP

Step Action
a Click “Home” on the MPG Screen.
b Select your desired business in the first drop down box:
c In the second drop down select “Oversize/Overweight Permits (MiTRIP):
e When you click “Continue”, Oversize/overweight permits (MiTRIP) will open.
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Display the MiTrip Application Screen

Step Action
1 Click the appropriate Single Trip application link.

& If this application is similar to one that you have already entered and you would
like to make a copy of that application, you may go to My Permits at the top of
the screen and select the copy link next to the application you would like to copy.

2 Complete Step 1, Acknowledgement of Permit Conditions by reading the
conditions and placing a check in the checkbox next to the acknowledgement
statement.

3 Enter the vehicle and load information in Step 2, Vehicle Configuration.

(1] Dimensions can be entered in various formats. For example, a dimension of 14 feet

6 inches can be entered as 14 6 (that is 14 space 6), 14-6, 14'6", or 14.5.
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Step Action
4 Enter the date in which you would like your permit to start in Step 3, Travel
Dates.

5 Check the Request Weekend Travel checkbox or the Movement to
Construction Site checkbox, if you would like to request either of these options.

6 Choose the Origin and Destination of the trip using the drop-downs in Step 4,
Route Information.

&b When you select the Origin and Destination from the drop-downs it will
populate the Origin and Destination fields shown below the drop-downs.

7 Complete the Original Origin and Final Destination Fields if this permit s ...

8 Check the Include Return Trip checkbox if you will be returning to your origin
via the same route.

9 Select one of the choices shown in the following steps for Step 5, Application
Review.

9a Select the Continue button if you have completed the Application screen and are
ready to move on to the Step 6, Trip Selection Screen

Continue

9b Select the Cancel button if you would like to cancel this application and return to
the Application Type Selection screen.

9c Select the Reset button if you would like to clear all of the fields on this screen.

Completing Step 6, Trip Selection

Step

Action

1 Select the Continue button on the Application screen.

Continue

@ | If errors were identified on the Application screen, you will receive notification in the
form of a list of errors.
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Step Action

2 | Select the Change Permit button to go back to the Application Screen and correct the
identified errors.

OR

Select the Cancel button to cancel the permit application and return to the
Application Type Selection screen.

@ | After all errors have been corrected and the Continue button selected the Step 6,
Trip Selection screen will appear.
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Step Action
3 | Select the routing method in the 1. Select method of routing dropdown.
@ | Text Description- Provides a pop-up text box where you may select your route using

drop-downs and buttons.

Picking Route Segments — Allows you to pick your route by clicking on the map.

Auto Orig/Dest Routing — Allows you to enter the Origin by either text or picking
on the map and then will find the route for you.
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Step

Action

Loading Saved Trip- Allows you to use a trip you have saved on a previous

application using the Save Trip for Future Use link.
Optional
Save trip for future use

Select the appropriate step 2 depending on the method of routing you have selected.

2. Enter your trip description OR .2. Select trip on the map
OR 2. Select trip origin OR 2. Load a saved trip

For this guide we will be using the Auto Orig/Dest Routing method. This is only
one way to enter the routing. You may use whichever method you would like.

Select 2. Select Trip Origin and receive the Origin Location Selection Pop-up.

Select one of the methods for defining the origin. The example will use Define the
origin by the following description.

Select the State Route in which you would like to begin your route on the State
highway system.

Start on Route [495 j
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Step Action
7 | Select an option from the drop-down.
@ | The remaining choices will differ based on your selection. Complete them as
appropriate.
8 | Select the Save and Set Destination button and receive the Text Based Routing
Wizard Options pop-up.
9 Select the appropriate Mile Point (MP) in the Text Based Routing Wizard Options
pop-up.
@ | When you highlight an option the point will appear on the map as a highlighted dot.
10 | Select the OK button when the appropriate starting point is highlighted.

Updated: August 1, 2016




Page 8 of 11

Step Action

11 | Select one of the methods for defining the destination in the Destination Location
Selection pop-up. The example will use Define the definition by the following
description.

12 | Select the State Route in which you would like your route on the State highway
system to end.

End on Route |36 =]

13 | Select an option from the drop-down.

@ | The remaining choices will differ based on your selection. Complete them as
appropriate.

14 | Select the OK button and receive the Text Based Routing Wizard Options pop-up.
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Step Action
Select the appropriate Mile Point (MP) in the Text Based Routing Wizard Options
pop-up.

@ | When you highlight an option the point will appear on the map as a highlighted dot.

15 | Select the OK button when the appropriate starting point is highlighted.

16 | Select 4. Find the trip and Analyze It to receive pop-up showing route passing or
failure and any identified restrictions.

@ | Anautomatically generated route will appear on the map as well as any areas that
contain restrictions.

17 | Select the OK button to close the pop-up.

18 | Select the Next button to move to the Step 7, Application Confirmation screen.
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Submitting Application

1 Review the application.
2 | Select the Next button and receive pop-up asking if you are sure you are ready to
submit your application.
@ | Select the Back button to return to the Step 6, Trip Selection screen
Select the Change Permit button to return to the Application screen.
3 | Select the OK button to continue to the Step 8, Permit Delivery and Payment screen.
@ | All communication regarding your application to include delivery of an issued permit
will occur using the email address provided.
4 Enter the Contact phone number.
Contact Phone |
5 | Select the Submit button to receive the confirmation screen.
-—
@ | If you do not wish to submit the application, select the Cancel button.

Paying for the Application in the MPG Shopping Cart

1 Receive the Confirmation screen.

2 Note the application reference number for future communications regarding this
application.

3 Select Logout.
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@ | To complete additional applications before paying, select the Start New button.
An application is not submitted for processing until it has been paid for.

4 Select the X in the top right corner to close the screen and return to MDOT Permit
Gateway to continue with payment.

5 Select Shopping Cart in the top right corner of the MPG screen.

6 | Select Payment Method.

7 | Select the Continue button.

9 | Select the Continue button to receive the Payment review screen.

10 | Review the items you are paying for and the payment details.

11 | Select the Make Payment button to receive your receipt number.

Make Payment

12 | Select Print Receipt if you would like to print your receipt.

@ | Your application will be submitted once payment has been processed. You
should receive an email confirmation. Permit will be emailed to you once it is
issued.
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